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1. O01Me 1M0/10)KeHHsA

1.1. Hacrosmee IlonokeHue ycCTaHaB/iIMBaeT CUCTeMy HOPMAaTUBOB U HOPM, Ha OCHOBe
KOTOpBIX peanu3yercs (yHKLMS HOPMHUDOBaHHSI TpPYZad, COJEPXKUT OCHOBHBIE TI0OJIOXKEHUS,
perjiaMeHTHUPYIOLMe OpraHu3aluil0 HOPMUPOBAaHHUs TPyZa, a TaK ’Ke YCTaHaB/IMBAaeT TMOPSA0K
TIPOBeJIeHHsT HOPMAaTHBHO — WCC/Ie[JOBaTebCKUX paboT Mo TpyAy B OO/KETHOM [OILIKOJBHOM
obpa3oBaTte/ibHOM yupexkaeHuH ropoga OmMcka «LleHTp pa3BuTus pebeHka — geTckuii cag Ne 201»
(manee— YupexzueHue).

1.2. Hacrosijee ITosio>keHue pa3paboTaHO B COOTBETCTBUH C :

- ®eznepanbHBIM 3aKOHOM OT 29 zekabpst 2012 roma Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit

denepauyn»; - TpygoBeiM Kopekcom Poccuiickoii ®epepaiuu B pes. PefepasbHOrO 3akoHa OT

30.06.06 Ne 90-D3;

- TloctaHoBnenuem IlpaBurensctBa Poccuiickoit @emepammu ot 11 mekabpst 2002 r. Ne 877 «O6
0CO0EHHOCTSIX peKMMa pabouero BpeMeHH W BpeMeHH OT/bIXa OT/e/bHbIX KaTeropuii paboTHHKOB,
HUMEFOIIUX 0COOBIN XapakTep paboThD» ;

- Ilpukasom MwuHobpHayku Poccum ot 11.05.2016r. Ne 536 «O6 yrtBepxaennu OcobGeHHOCTel
pe>kuma pabouero BpeMeHW U BpeMeHH OTZbIXa TelarorMueckuX M MHbIX PAOOTHUKOB OpraHM3aLvi,
OCYILIeCTB/ISIFOIMX 00pa30BaTe/IbHYIO /1eSITeTbHOCThY;

- Tlpuka3zom MuHHCTepCTBa TpyZa U coruasbHOM 3amuthl P® ot 31 masg 2013 1. Ne 235 «O6

YTBEepPXKJeHUHU MeTOJUUeCKUX peKOMeHJalui /1 GefepaabHbIX OPraHOB WCIOTHUTEIbHOU BIaCTH 10

pa3paboTKe TUTIOBBIX OTPAC/IeBBIX HOPM TpY/ia»;

- Ilpukazom MuHucTepcTBa Tpya U couuanbHOM 3amuTel P® ot 30 centsiops 2013 r. Ne 504 «O6
YTBEP)KAEHUU MeTOJUYECKUX peKOMeHJaluWi JJisg FoCyAapCTBEeHHbIX (MyHULMMNAIbHBIX) YUpeXXJeHun
10 pa3paboTKe CUCTeM HOPMHUPOBAHUS TPY/a»;

1.3. ApMuHMCTpaysl YUpekAeHUs: opraHv3yeT paboThl, CBsi3aHHbIe C HOPMHMPOBaHHWEM TPY/[ia,
BKJIIOUasl TIPOBeJleHNe OpraHU3aljMOHHO-TEXHUUECKUX MEepPONpUATHM, Y/ayullleHHeM OpraHu3aliuu
TpyAa.

1.4. CucreMa HOPMHpOBaHUMSI TpyZAa B YupeXJeHUM pacCMaTpUBaeTCsi, KaK COCTaBHas 4acTb
CUCTEeMbIl yMpaBJ/ieHUs] epPCOHAOM, SBJ/SeTCS KOMIUIEKCOM MepOIpPUSTUM MO OpraHv3alyd M
yTIpaBJ/IeHHUIO MPOLIECCOM HOPMUPOBAHUS TPY/ia, BK/IFOYAIOLIUM B Cebsi:

- METO/IbI ¥ CIIOCOOBI YCTaHOBJIEHUSI HOPM TPY/Ia [i/Is BBITIOJTHEHUsS] aIMUHUCTPAaTUBHBIX
npoLeZlyp U JeMCTBUM B paMKax MpeZ0CTaB/sieMbIX I'OCYapCTBeHHBIX (MYHHULUIIAIBHBIX) YCIYT;
- TIOpsIZIOK pa3paboTKu, arpobaryy, MprMeHeHusl, 3aMeHbI U TIepecMOoTpa HOPM TPY/a;
- Co3/laHie CUCTeMbI ToKa3aTesiel 1o TpyAy, obecrieurBaroiux Haubosee 3¢ddeKTUBHOE
VICTI0/Ib30BaHue TPYZOBBIX DPECypCOB, TOBBIIIeHVe TIPOU3BOAUTENBHOCTH TpyZa U
KauecTBa MpeJ0CTaB/AeHNs rOCyapCTBeHHBIX (MYHULMINA/IBHBIX) YCIYT B Y Upe)KJeHUH.

2. TepMMHBI U onIpefie/ieHUst
B ITono>xeHny NpUMeHSIOTCS C/IeAyIOLe TEPMUHBI C COOTBETCTBYIOLLMMU OIpe/ie/IeHUSIMU:
2.1. Hopwmsl Tpyja — 3T0 HOpMBI BBIPAOOTKH, BpeMeHH, HOPMAaTHBBI UMC/IEHHOCTH U IPyTHe
HOPMBI
- yCTaHaB/MBaeMble B COOTBETCTBUM C JOCTUTHYThIM YPOBHEM TeXHUKHU, TEXHOJIOTUH, OpraHU3aLiu
NIPOM3BOJCTBA U TPY/_a.
2.2. Anpobaiusi — rmiporjecC BHeJpeHMs Ha OrpaHUuYeHHbI (TeCTOBBINA) Iepuoj pe3y/bTaToB
TPOBeJIeHHBbIX paboT (HOPMAaTMBHBIX MaTepuasioB, HOPM TPyZa) B LIe/sX aHaliW3a U W3yueHUsl WX
BJIMSTHUS Ha TPYZ0BOM TpoLiecc (OCYIeCTB/IIEMYIO [esiTe/IbHOCTb) B PeaibHbIX YC/IOBUSIX.
.2.3. ATTecToBaHHbIe HOPMbI — TEXHUYECKH 000CHOBAHHbIE HOPMBI, COOTBETCTBYIOLI[HE JOCTUTHYTOMY
YPOBHIO TeXHUKHU U TeXHOJIOTMH, OpraHr3alii [POXU3BO/CTBA U TPYJa.
2.4. [MTocTosTHHBIE HOPMBI — yCTaHAB/IMBaeMble /il CTabMIbHBIX PabOT Ha Heorpe/je/ieHHbIN CPOK.
2.5. BpemeHHble HOPMBI — HOPMBbI Ha TOBTOPSIIOLLMECS] OMepalyy, YCTaHOB/IEHHble Ha Mepro/[
OCBOEHMSI TeX WIM HHBIX BHOB pabOT TPH OTCYTCTBMM HOPMATHBHBIX MaTepyasioB [is
HOPMUMPOBaHHUS TPyAa.
2.6. Pa3oBble HOPDMBI — HOpMaTUBHbIe MaTepuasbl 110 TPYAY, yCTaHaB/IMBaeMble Ha OT/e/bHbIe
paboThI, HOCSIIME eIMHUYHBINA XapakTep (BHEIIaHOBbIE, aBapUIHbBIE, C/TyUaiiHble U IPyTHe paboThl, He



TIpelyCMOTPEHHbIE TEXHOJIOTHEN), U eHCTBYIOT, TIOKA 3TH pabOThl BBITIOHSIOTCS, €C/U [T HUX He
BBe/leHbl BpeMeHHbIe WU [T0CTOSIHHbIe HOPMBI.

2.7. MexoTpacieBble HOPMbI TpyJa — HOPMaTUBHble MaTepuaabl I10 TPYAY, KOTOpbIe
WCTIO/TB3YIOTCS JI7IST HODMHUPOBAHUS TPYy/la PAOOTHUKOB, 3aHSTBHIX BBIOJTHEHHEM PadOT MO OZMHAKOBOU
TEXHOJIOTUA B AaHaJOTMYHBIX OpraHu3alMOHHO-TEXHWYECKMX YC/IOBUSIX B Pas3/IWYHBIX OTPAC/sX
5KOHOMUKH.

2.8. OrtpacneBble HOPMbI — HOpPMaTHBHbIE MaTepuasbl M0 TPYyAY, NpeJHa3HAUeHHbIe IS
HOPMHPOBAaHUSI TPy/la Ha paboTax, BBIMOJIHSIEMbIX B OPraHU3al[|siX OJJHON OTPAC/IH.

2.9. MecTHble (JI0KanbHble) HOPMbI TPYy/la — HOPMAaTHBHbIE MaTepUalsbl 10 TPyAy,

pa3paboTaHHbIe
Y yTBep)K/leHHbIe B YupexeHUU. MecTHble HOPMbI U HOPMATHUBbI CaMOCTOSITE/IbHO pa3padaThiBatOTCs
Y YTBEP)KJAI0TCS B YUpexXeHUU.

2.10. Hopma BpeMeHM — BeJTMUMHA 3aTpaT pabouero BpeMeHH, YCTAaHOB/IEHHas ZIJisl BBITIOTHEHUS
eIMHUILIBI paboT, OKa3aHUs YCIYT B OTpe/ie/IeHHbIX OPraHU3al[MOHHO-TEXHUUECKUX yC/TOBUSX.

2.11. Hopma BbIpaboTKM (Harpy3KH) — YCTaHOBJ/IEHHBIM 00beM pabOThI, KOTOPBI pabOTHUK WIN
rpyrmna pabOTHUKOB COOTBETCTBYIOIIeH KBamM(UKauyd 00si3aHbI BBITIOJIHUTL B €IWHMIy pabouero
BpeMeHHU (uac, pabouwii ZieHb U T. [I.) B OTpe/ieJIeHHbIX OPraHU3aljMOHHO-TeXHUUECKUX YCIOBUSIX.

2.12. Hopma 4YHCIEHHOCTM — YyCTaHOBJIeHHas UWC/IEHHOCTb pabOTHUKOB OMpezeneHHOro
nipodecCUOHATPHO-KBAaTM(PUKALIMOHHOTO COCTaBa, HeoOXoAuMasi /il BBITIOJHEHUS KOHKPETHBIX
GyHKLMIA, OKa3aHWs yCAyT, BBIOJHEHUWs Orpeje/ieHHOro o0ObeMa paboT B oOrpefiesieHHbIX
OpraHu3allMOHHO-TEXHUUECKUX YCIIOBUSIX.

2.13. 3aMeHa W TIepeCMOTpP HOPM TpyJa — HeoOXOAMMBbIM ¥ 3aKOHOMEpHBINA MpoLecc,
TpeOyIOIIHii COOTBETCTBYHOILel OpraHU3aliy KOHTPOJISI Ha YPOBHE Yupexx/IeHUsl.

2.14. HopmypoBaHHOe 3a/laHHe — YCTaHOBJIEHHbI Ha OCHOBEe yKa3aHHBbIX BbIlle BHJOB HOPM
3aTpaT Tpyjga o00beM paboT/yciyr, KOTOpbI PpabOTHHMK WM Tpymnmna pabOTHUKOB IOJDKHEI
BBITIOJTHATH/OKA3aTh 3a pabouyio cMeHy (pabouuii AeHb), Mecsl WIH B WHYIO eJUHHUIy pabouero
BpeMeHU. HopMupoBaHHbIe 3a/jaHNst pa3padaThIBalOTCsl Ha OCHOBe /IeHCTBYIOLIMX HOPM 3aTpar Tpy/a
Y MOT'YT COZlep>KaTb MHAUBH/Ya/IbHbIE M KOJIJIEKTUBHbBIE 3aTpaThbl TPY/a, YCTaHABIMBaeMble C YUeTOM
3a/laHMM M0 TOBBILLIEHUIO NPOW3BOJUTE/ILHOCTU TPyJa ¥ 5KOHOMHM MaTepuasbHbIX PeCypCcoB. OTH
3a/laHysl YCTAHABAMBAIOTCS MCXOAS W3 MMEIOLIMXCS Ha KakK/AoM paboueM MecTe BO3MOKHOCTEM.
[TosTOMYy HOpMUpPOBaHHbIe 33IlaHUS B OT/IMYKE OT HOPM 3aTpaT TPy/Zla MOT'YT YCTaHaB/IMBATbCS TOJIBKO
[ KOHKPeTHOTO pabouero Mecta ¥ C y4eTOM TOJIBKO eMy TIPUCYIUX 0COOEHHOCTe U BO3MOYKHOCTeH
MOOM/IM3al[MK pe3epBOB TOBbILLIEHNS 3((HeKTUBHOCTH TPYAA.

2.15. Texnuueckn 0OOCHOBaHHas HOpPMa TpyJa — HOpPMa, YCTaHOBJeHHas OJHUAM U3
CYIIIeCTBYOIUX U YTBEPKAEHHBIX METO/0B HODMUPOBAHUS U Mpe/lyCMaTpUBarolijasi Haubosiee TOTHOe
¥ 3¢ deKTHBHOE UCI0Ib30BaHUe pabouero BpeMeHH!.

2.16. YcrapeBiivie HOpMbI — HOPMBI TPYZia Ha paboTax, TPYI0eMKOCTh KOTOPBIX YMEeHbIIIN/Iach B
pe3ysibTaTe OOLIEro yJyullleHusi OpraHW3allu¥ TPY/a, BHEAPEHUs HOBBIX TEXHOJIOTUM, YBeTUYeHHUS
00beMOB paboT, pocta TpodecCHOHANBHOTO MacTepCcTBa M COBEpIIEHCTBOBAHUs HAaBLIKOB
pabOTHHKOB.

2.17. OumbouHO ycTaHOB/IEHHbIE HOPMbI (OLIMOOUHBbIE) — HOPMBI TPY/a, MPU YCTaHOBJIEHUU
KOTOPBIX HEeINpaBW/IbHO y4UTeHbl OpraHM3allMOHHO-TEXHUYEeCKHe W [Ipyrue YC/AOBUS WINA [IOMyLleHbI
HeTOYHOCTH IPU NPYMeHeHUU HOPMaTHBOB I10 TPYAY U IPOBeJIeHUU pPacueToB.

3. OcHOBHBIe 11e/IM ¥ 33/Ja4yd HOPMHPOBAaHMA TPy/ja

3.1. HopmupoBaHue Tpyza paOOTHUKOB YUpEXIEHHUs] OCYIIEeCTB/SIETCS C IIe/IbI0 TOBBILIEHUS
NIPOM3BOJUTEBHOCT TpPyZJa W ONTUMH3al[MM yTMpaB/eHUs TPYAOBbIMU pecypcaMHu IyTeM
3¢ deKTUBHOTO TIOCTPOEHUS TPYA0BOTO Mpoliecca.

3.2. OCHOBHBIMH 1jeJIIMU HOPMHPOBaHUs TpyJa SIB/ISETCS CO3[aHhe CUCTeMbl HOPMUPOBAaHMUS
TPY/a, T03BOJISIOLIIEN:

- CO037aTb yC/I0BUsl, HEOOXOAVMBIe /711 BHEe/JPeHUS PAl{MOHAIbHBIX OpPraHHW3aljlOHHBIX,
TeXHOJIOTUUeCKUX Y TPYJOBbIX IIPOLIECCOB, yJ/IyUIlIUTh OPraHU3aLvo TPYAa;

- obecrieunTb HOpMasbHbIM YPOBEHb HaIPsHKEeHHOCTH (MHTEHCUBHOCTH) TPY/ia MPU BbITTOJTHEHUU
pabort (0Ka3aHHe MyHULIMTIA/IILHOW yCIYTH);



- TIOBBICUTH 3((HEKTUBHOCTL 00CTY>KUBaHUs TIOTpebuTeNIeld MyHULIMIIAIbHOM yCITyTH;

- TUIAHOMEpHO CHIKaTh TPY0EMKOCTh paboT, yciyr;

- pacCUMTHIBATh U IJIAHUPOBATh YMCAEHHOCTh PAOOTHUKOB 10 pabourM MecTaM 1
ToJjpaszie/ieHusiM, UCXO0/isl U3 T/IaHOBBIX TIOKa3aTesew;

- PacCUMTHIBATh U PETY/IMPOBATh pa3Mephbl IIOCTOSTHHOM U TlepeMeHHOM yacTH 3apaboTHOM I/1aThl
pabOTHHKOB, COBEPIIEHCTBOBATh ()OPMBI M CHCTEMBI OI/IaThl TPY/A U PEMUPOBAHUS;

- 060CcHOBaTh HEOOXOVMbIE U JOCTaTOUHbIe BeJIMUMHBI 3aTpaT pabouero BpeMeH! Ha eJUHULY
nejilarornyeckoi NpoAyKUuu (yC1yry) B KOHKPETHBIX YCIOBUSIX.

3. OCHOBHBIMH 33/jla4aMy HOPMUPOBaHUSA TPYy/a B Y UpexxeHUY SBJISIOTCA:

- pa3paboTKa Mep Io CUCTeMaTUUeCKOMY COBepIIIeHCTBOBAHKIO HOPMUPOBAHUS TPY/1a;

- @aHa/IM3 U OTIpejie/ieHre ONTHMaJIBHbIX 3aTpaT TPy/a Ha Bce paboThI U YC/IYTH;

- pa3paboTKa HOPM ¥ HOPMAaTHBOB /ISl HODMHUPOBAHUS TPYZa Ha HOBbIE M HE OXBaueHHbIe
HOPMHPOBaHHEM TeXHOJIOTUH, PaboThl, yCayry, 060pyjoBaHuUe;

- TIOBBIIIEHHe KauecTBa pa3pabaThbiBaeMbIX HOPMAaTHBHBIX MaTepUaIoB U YPOBHS UX
000CHOBaHUS;

- OpraHu3alysi CUCTeMaTU4YeCKOU paboThI 0 CBOEBPEMEHHOMY BHEZPEHHIO pa3pabOTaHHBIX
HOPM Y HOPMAaTHBOB I10 TPYAY U obecrieueHre KOHTPOJIS 3a UX MPaBU/IbHBIM TIPUMeHeHHeM;

- obecrieyeHue orpe/ie/ieHUs ¥ TUIAHUPOBaHUSI YMC/IEHHOCTH PabOTHUKOB TI0 KOJTMUYECTRBY,
YPOBHIO UX KBa/iM(UKalMi Ha OCHOBE HOPM TPY/1a;

- BbISIBJIEHUE U COKpallleHHe HepallMoHa/IbHbIX 3aTpaT paboyero BpeMeHH, ycTpaHeHe 10Tephb
pabouero BpeMeHU;

- orpefiesieHHe ONITUMAIbHOTO COOTHOIIIeHUs] paOOTHUKOB OZHOM Tipodeccuy (CrienuansbHOCTH)
pas/IMYHOMN KBa/lM(UKALMU B Y UpeXXeHNY;

- pacueT HOPMbI YMC/IEHHOCTH PabOTHUKOB, HEOOXOJUMOM /1JIsi BBITIOJTHEHHSI TUIAaHUPYeMOT0
obbema pabort, ycyr;

- obocHOBaHMe (OpM U BUIOB TPEMUPOBAHUS PAOOTHUKOB 3a KOIMYEeCTBEHHbIE U KaueCTBEHHbIe
pe3y/bTaThl TPyZa

- obocHOBaHMe U OpraHu3alysl paljOHalbHOW 3aHATOCTH PAOOTHUKOB YUpeXX[eHus Ha
WH/IMBU/ya/JIbHbIX W KOJUIEKTUBHBIX pabouMx MecCTaX, aHalu3 COOTHOLIEHWs TPOJO/KUTETbHOCTH
paboT pa3/TMUHOMN CJIOKHOCTH.

3.4. HopmupoBaHue TpyZa JO/DKHO CITIOCOOCTBOBATH:

- YIYULLIEHWIO TeKYILero v rnepCrieKTUBHOrO MJIaHWPOBAHMS, yYeTa U OTUETHOCTH;

- ONTMMM3ALUM IIITaTHOW UMCIIeHHOCTH;

- KOOpAVHALIMU U Tlepepacripe/ie/IeHu0 1ITaTa BHYTPU Y UpexxeHus;

- obecrieyeHH0 HOPMa/TbHOW MHTEHCUBHOCTU Y HATIPSDKEHHOCTH TPYQ;

- a/leKBaTHOM OLleHKe Tpy/la U YKPeIIeHHIO [JUCLIUIIMHBI;

- MOTHBALUM PaOOTHHUKOB K TOBBIIIEHUIO 3QQEKTUBHOCTU TPY/Ia;

- AaKTMBHOMY BHeJIDEHUIO [JOCTW)KEHUU HaYKU U TeXHWKHU, THHOBALMOHHBIX TEXHOIOTHI
JIOIIKOJTbHOTO 00pa30BaHMs;

- TIpeJyTIPeKJEeHHUIO U pa3pelleHnIo COLManbHbIX KOH(IMKTOB B cdepe TPYOBbIX OTHOLLEHUI B
KOJIJIEKTHBE YUpesK/eHus;
- CHWD)KEHHMIO 3aTpaT Ha yCJIYTU AOIIKOJBHOTO 00pa30oBaHus;

- O/IZIep’KaHI0 YIKOHOMHUUECKH 000CHOBAaHHBIX COOTHOIIEHHUI MeXX/ly POCTOM 00beMa
Y KaueCTBa TpyZa paboTHUKA YupexeHus 1 3apab0THOM TI/1aThlI.

4. HopmaTMBHBIe MaTepHa/ibl U HOPMBI TPYAQ, IPUMeHsAeMble B Y YpeXAeHUH

4.1. B YupexeHny NPpUMEHSIIOTCS C/le/lyIoliie OCHOBHble HOPMaTUBHbIE MaTepUalbl 110
HOPMUPOBaHUIO TpyJa:

- ITosio)keHue 0 cucTeMe HOPMUPOBaHUA TPy/ia B YUpexK/leHU!;

- MeToJMueCcKre peKOMeHALIMH 110 pa3paboTke HOPM TPY/a;

- MeTO/IMUeCKre PeKOMeHZAL[|K 10 pa3paboTKe CHCTeMbl HOPMUPOBAHUS TPY/1a;

- HOpPMBI TpyZa (HOPMbI, HOpDMAaTUBLI BDEMEHU, UNCIEHHOCTH, HOPMbI BBIPAOOTKH
o0Cy>KBaHMs).



4.2. B YupexaeHuu UCIoJIb3yHTC CIeAYLe BUAbI HOPM:

- BpeMeHy;

- BBIPabOOTKY;

- obcmy>KUBaHUS;

- YMCJIEHHOCTH.

4.3. Tlo cepe npuMeHeHUs] HOPMaTUBHbIE MaTepuarsbl MOAPa3/essoTCs Ha MeXOTpaceBble,
OTpacJieBble U MEeCTHBIE.

4.4. B YupexxgeHur B KauecTBe 0a30BbIX TIOKa3aTesield Mpy pa3paboTke MeCTHBIX HOPM Tpy/ia,
pacueTe MPOU3BO/HBIX MOKa3aTesieid, B Lje/IsIX OpraHU3aluy U yrpaB/ieHusi IepCOHAIOM UCTI0JIb3YIOTCS
oTpacsieBble (3aBeyHOLW,  CTaplIMii BOCTIWTATelb,  IeJjaror-ricCUXoJjIor, TJIaBHBIA OyxranTep,
Be/lyluii OyxranTep, My3bIKa/JbHbIA PyKOBOAUTE/Ib, UHCTPYKTOP 1O PU3KYJIbTYPe,BOCIIUTATE/b,

MMM BOCOUTaTeNb , MOMOIIHUK BOCIUTATessl, CTapliasi MeJULMHCKash CecTpa, MejcecTpa
(bacceiiHa) , Ae0NMPOX3BOIUTE b, MALLIMHUCT 110 CTUPKE W PEMOHTY CIIeL[0/ieXK/Ibl, 11ed-1oBap, rnosap,
KYXOHHBIU paboumii, KacressHIIA, yOOPIIMK  C/Iy)KeOHBIX  TIOMEIEeHUs,  3aBeAYIOIIUA
XO035ICTBOM,K/IaJIOBILLMK, JBOPHHK, CTOPOJX,C/eCapb-CAHTEXHUK, 3JIEKTPOMOHTED, TJIOTHUK) HOPMBI
TpyAa.

4.5. Tlpu OTCYTCTBUM MeXOTpacjeBbIX W OTpacjieBbIX HOPM TpyJAa Yupex/eHue
CaMOCTOSATe/TbHO pa3pabaTbiBaeT MeCTHbIE HOPMbI TPY/ia, UCXO/Is1 U3 HEOOXOAUMOCTH UX TIPUMEHEHHSsT
B L[eJISIX:

— TIOBBIIIEHUS YPOBHS 6€30TIaCHOCTH >KU3HU WU 37I0POBbsl PAOOTHUKOB ZIETCKOTO cajia U
TIOCeTUTeIel;

— TMOBBILIEHUST KOHKYPEHTOCIIOCOOHOCTH CpeJiu OIIKO/IbHBIX OpraHu3aLuii, paboT, yCyT;

— palMOoHaIbHOIO MCI0/Ib30BaHUsl MaTepraibHO-TEXHUYECKMX, TEXHOIOTUUeCKHX, UH(OPMALIMOHHBIX,
Ka/IpOBBIX PeCYpCOB;

— TeXHUUeCKOW U MH(POPMALIMOHHOW COBMECTUMOCTH;

— B3aMMO03aMeHsIeMOCTH TIPOAYKLUU U YCIIYT;

— COBepILIeHCTBOBaHUsI 00pa30BaTe/IbHBIX TEXHOJIOTHIA U 00ecrieyeHus1 KaueCcTBa BBITIOIHEHHUS YCITyT
JOIIKOJTBHOTO 00pa30BaHMsT; B 9TOM C/Iydyae YUHUTHIBAIOTCS PEKOMEHZALIMY OpraHU3aliyy,
ocy1ecTBJisitolel GyHKIUU U

TIOJTHOMOYHSI YUpeuTesisi, MO0 ¢ MpUBJieueHre COOTBETCTBYIOIINX CTIeL[Ha/FCTOB.

4.6 .HopmatrBHBIe MaTepHaJibl /11 HODMUPOBaHUs TPy/a JO/DKHBI 0TBeUYaTh CIeYOLMM OCHOBHBIM
TpeOOBaHUSIM:

- COOTBETCTBOBaTh COBPEMEHHOMY YPOBHIO TEXHUKH U TEXHOJIOTHH, OPraHM3alvud TPY/a;

- YUUTBHIBaTh B MAaKCUMAaJIbHOM CTeleH! BAUSIHUE TeXHUKO-TeXHOIOTMUeCKHUX,
OpraHU3alMOHHBIX, 5SKOHOMUYECKUX U IICUXO(PU3N0I0THYECKUX (PAKTOPOB;

- obecrnieunBaTh BHICOKOE KaueCTBO YCTaHaB/IMBaeMbIX HOPM TPY/a, ONITUMAa/IbHbIN YPOBEHb
HaMNpsUKEHHOCTH (MHTEHCHBHOCTH) TPY/a;

- COOTBETCTBOBAThH TPeOyeMOMY YPOBHIO TOUHOCTHY;

- OBITh YAOOHBIMHU /Ijis1 pacyéTa 10 HUM 3aTpaT TPY/a B YUPeXKAEeHUHU U OTIpe/ie/IeHust
TPYA0EMKOCTH paboT;

- obecrieunBaTh BO3MO>KHOCTh MCITO/Ib30BaHUSI UX B aBTOMAaTHU3UPOBAHHBIX CUCTEMaX U
TIepCOHABHBIX 3/IEKTPOHHO-BBIUUC/IUTETbHBIX MalllMHAX 7151 cOopa v 06paboTky HH(pOpMaIuu.

4.7.B YupexxgeHuu NMPUMEHSIOTCS TIOCTOSIHHBIE, BpDeMeHHbIe M Pa30Bbie HOPMbI TPy/a.

4.8.YcTaHOoB/IeHHe KO/IMYeCTBa HeOOXOJWMBIX 3aTpaT TPy/a Ha BbIMOTHEHHEe paboT

OpraHuuYecKyd CBsI3aHO C yCTaHOBJIeHWeM KBaMM(PUKALIMOHHBIX TpeOOBaHUN K WCIIOJIHUTESIM 3THX
pabor.

4.9.Crenensb auddepeHIMalUU UK YKPYTIHEHYSI HOPM OTpe/ie/isieTCs KOHKPETHBIMU
YCJIOBUSIMM OpraHU3aliyy TPy/a B YUpeXXIeHuH.

4.10.ITocTostHHBIE HOPMBI Pa3pabaTHIBAIOTCS 1 YTBEPXKJAIOTCS Ha CPOK He Oosee 5 (TITH) /€T,
M0 WCTeUeHWM KOTODBIX TIPOBOJUTCS aHalu3 [jis OrpefiesieHusi 1iesiecoo0bpa3HOCTH TepecMoTpa
MIPUMEHSIIOLLIMXCST HOPM TpYy/ia.

4.11.11o utoram aHanusa, IIPUKa3OM PYKOBOJUTe/ISI YUpeKIeHUs YTBep)KaeTcs pelleHne O
COXPaHHOCTH YCTaHOBJIEHHBIX HOPM TPY/ia WM O pa3paboTKe HOBLIX HOPM TpPY/a.



4.12.BpemeHHble HOPMbI YCTaHAB/IMBAIOTCS Ha TIePUO/, OCBOEHHUS TeX UM UHBIX paboT MpH
OTCYTCTBUM YTBEP)KJEHHBIX B YUpPEXJeHUU TeXHUYeCKd 0DO0CHOBAHHBIX HOPMATHBHBIX MaTepUasioB
1o TPy/y Ha BbITIOJHEHHE [aHHbIX BUZOB paboT. CpoK [JeiCcTBHSI BPeMeHHbIX HOPM He [0/DKeH
TIpeBBIIIaTh TPEX MecsiieB (Ha YacTo MOBTOPSIOLIMXCS paboTax), a MpH J/IUTEIbHOM IpoLjecce — Ha
TIepHOo/;, BLITIOJTHEHHUs] He0OXOJUMBIX paboT, 10 UCTeYeHUH KOTOPOT0 OHU JJO/DKHBI OBITh 3aMeHeHbI
MOCTOSTHHBIMHA HOPMaMH.

4.13. BpeMeHHble HOPMbI BpeMeHH, UMC/IEHHOCTH, BEIPaOOTKHM YCTaHABAMBAIOTCSI HA OCHOBE
5KCIIePTHOM OIIeHKH OTBETCTBEHHOT'O JIUIIa TI0 HOPMHUPOBAHHIO TPY/ia, KOTopasi basupyeTcst Ha
CHCTeMaTU3UPOBAaHHBIX JAaHHBIX O (PAaKTUUECKMX 3aTpaTax BpeMeHH Ha aHa/lorMuHble paboTel 3a
npeAblAyIMK niepuof, BpeMeHW. OTBeTCTBeHHble 3a HOPMMpOBaHME JIMLA HECyT I1epCOHa/IbHYIO
OTBETCTBEHHOCTH 3a NpaBU/IbHOE (000CHOBAaHHOE) YCTaHOBJIEHHe BPeMeHHBIX HOPM Tpy/a.

4.14. Pa3oBble HOPMBI YCTAHAB/IMBAIOTCS Ha OTZAe/bHbIe pabOThI, HOCSIUE eJUHUYHBINA
XapakTep (BHeIJIaHOBbIe, aBapUHbIE U T. I1.).

4.15. O BBeJileHUM BpeMeHHbIX WM Pa30BbIX HOPM TpyZAa pPabOTHUK (TPYJOBOM KOJJIEKTHUB)
YupexxeHus onoselaeTcs f0 Havaua Ux BBOJA.

5. MeToabl HOpMUPOBAaHMA TPY/a B Y UpeXXAeHUH

5.1. HopMmglI 3aTpaT Tpy/ia B YUpeXAeHUH MOTYT OBbITh YCTaHOB/IEHBI CJIEAYIOIMMI METOJaMHU:

- aHA/IUTUYECKUM;

- CyMMapHbIM;

- XpOHOMETPa)KHbIX HaOJIIOZeHUIA;

- (hotorpadmii pabouero BpeMeHH.

5.2. Tlpy aHa/MUTUYECKOM MeTOZe OCYILIEeCTB/SIeTCS JeTa/lbHbld aHaau3 W TPOEeKTUPOBAaHUE
OTTUMAaJIbHOTO TPY/ZIOBOTO TIPOLiecca, MO3BOJISIOLIUNA OmpeieTMTb 060CHOBaHHbIE HOPDMBI, BHeZIpEHMe
KOTOPBIX CTIIOCOOCTBYET TIOBBIIIIEHUIO TIPOU3BOAUTETBHOCTU TPy/1a U 3PPEKTUBHOCTUA UCTIOIb30BaHUs
TPYZOBBIX PeCypCOB.

5.3. Ilpu cymmapHOM MeTofle GUKCUPYHOTCA (hbaKTHUecKue 3aTpaTbl TPyZJa, Ha OCHOBE
CTaTUCTUYECKMX OTYeTOB O BbIpabOTKe, 3arpaTax BpeMeHH Ha BbITIOJHeHHWe paboThl 3a
TIpe/IIeCTBYIOIIHMA Tiepro/. [IpuMeHsieTCsi P HOPMUPOBAHUW aBapUMHBIX W/ OTMBITHBIX PaboT.

5.4.TIpu MeToJle XpOHOMETPaXKHBIX HAOJIOJeHU OCYIeCTBIISeTCS M3yueHre BpeMeHHBIX
3aTpar MyTeM 3aMepoB U (UKcal|ii MPO/j0/DKUTEIbHOCTH aZIMUHUCTPATUBHBIX TMPOLeAYP U JeNCTBUH,
TMO/I/IEXKALMX BBITIOJHEHUIO B paMKax Ipe/j0CTaB/IsieMON MyHULIMINA/IbHON YCIyTH.
5.5.1Ipu metoze ¢oTorpaduii pabouero BpeMeHU MPOUCXOAUT U3yueHHe 3aTpaT paboyero
BpeMeHHU TyTeM HaOJIIoZieHnsT U W3MepeHUst Bcex 0e3 MCKIFOUeHHUs 3aTpaT TPyZa Ha TPOTsHKeHU!
TIO/THOTO Paboyero [Hs WX OTpefie/IeHHOMN ero 4acTy.
5.6.Hapsizy ¢ MeToziaMy XpOHOMETPa)KHbIX HabsroZieHnit U poTorpaduii pabouero BpeMeHH,
[JIs oTipefiesieHUsT 3aTpaT paboyero BpeMeHHM Ha OCHOBAaHWHM CYIIIECTBYIOIIMX (OPM OTUETHOCTH
TIPOBOJUTCSL aHA/M3 CTAaTUCTUUECKUX (KOJMYECTBEHHbIX) [aHHBIX, XapaKTepU3YIOLIMX pe3y/IbTaTbl
JesITeTbHOCTU KOHKPeTHBIX pPabOTHUKOB YUpeXk[eHWsi T0 HWCTIOJTHEHWI0 UMM B COOTBETCTBUHU C
JO/DKHOCTHBIMU 00s13aHHOCTSIMUA aZIMUHUCTPATUBHBIX TIPOLIEAYP U AeUCTBUM.

5.7.0mnpezesieHrie HOPM BBIPAOOTKU TIO OT/AeNbHBIM aJMUHUCTPAaTUBHBIM TpoOLielypamM U
JleMICTBUSIM NPY NIPeJ0CTaB/IeHUM MYHHULMIIATILHOM YCIYTH OCYLLeCTB/ISeTCs aHaTUTUYeCKUM
METO/IOM.

Mesxaly HOPMO#1 BpeMeHU ¥ HOPMOM BbIpaOOTKH CyIIleCTBYeT 00paTHO MPOMOpLIMOHATbHAs
3aBUCUMOCTb.

5.8. OnpesieneHrie HOPM YMCIEHHOCTH PAOOTHUKOB Y UpeXX/IeHUsI OCYILIeCTBIISIeTCS
aHaIMTUYeCKUM MeTO/IOM Ha OCHOBE MPOBe/IeHHbIX HOPM BbIPaOOTKHU.

5.9. Hopmel, pa3pabaTbiBaeMbie Ha OCHOBE aHA/IMTUYECKOTO METO/1a, SIBJISTFOTCS

000CHOBAHHBIMH,

a HOpMBI, YCTaHOBJ/IEHHbIE CYMMapHbIM MeTO/IOM, - OIBITHO CTaTUCTUYECKUMU.

5.10.Pa3paboTka 060CHOBaHHBIX HOPMAaTHUBHBLIX MaTepPHAJIOB OCYIIECTB/SIETCS OJHUM W3
CriocoO0OB  aHA/IMTHUECKOTO METOZA:  aHAIMTUYEeCKU-UCCIe[0BaTeIbCKUM WM aHAJIMTUYeCKH-
PacyéTHBIM.



5.11.TIpu aHa/UTHYECKU-UCCIeI0OBAaTEIbCKOM CII0COOe HOPMHMPOBAHHMS HEOOXOAUMbIe
3aTparhl paboyero BpeMeHH T0 Ka)KJJOMy 3/IeMeHTy HOPMHUPYeMOil orepaldy OmnpefesisitoT Ha OCHOBe
aHazv3a IaHHbIX, [10JyYeHHbBIX B pe3yJibTaTe HeloCpeCTBEHHOro Hab/M0/JeH s 3a BBITIOJIHEHWEM 3TOMN
orepary Ha pabouem MecTe, Ha KOTOPOM OpraHU3alys TPYyZJa COOTBETCTBYET MPUHSATHIM YCJIOBUSIM.
5.12.TIpu aHaIUTHUECKH - PaCYETHOM criocobe 3aTpaThl TPyZa Ha HOPMUPYEMYHO paboTy
OTIpeZie/IsIIOT TI0 HOpMaTHMBaM TPyJa Ha OTJe/bHble 3/IeMeHThl, pa3paboTaHHble paHee Ha OCHOBE
UCC/IeJOBaHUM, WM PpacuéToM, UCXOAS W3 TPUHATBIX PEXUMOB ONTUMaibHOM  paboThI
TeXHOJIOTHUECKOTr0 000py/10BaHUS.

6. ITopsifok pa3paboTKy HOPMATUBHBIX MaTePHA/IOB 10 HOPMHPOBAHUIO TPy/a

6.1. Pa3paboTka HOPMAaTHBHBIX MaTepHaoB TI0 HOPMUPOBAHUIO TPY/ia B Y UpeXXIeHUN
OCHOBAHA Ha MHUILMATHBe AIMUHUCTPALIUM WU TIPeJICTaBUTEIbHOTO OpraHa PabOOTHUKOB.

6.2. TIpu pa3paboTKe HOPMAaTHUBHBIX MaTepHaoB 10 HOPMHUPOBAHUIO TPYZA B Y UPEXKIEHUH
YUUTBIBAIOTCS C/ieytolre TpeboBaHus:

- HOPMaTHBHbIE MaTeprasibl TT0 HOPMHUPOBAHHIO TPY/ia JO/DKHBI OBITh pa3paboTaHbl HA OCHOBE
MeTONUeCKUX PeKOMeHJali, YTBePXKAEHHBIX [I/11 BU/lJa SKOHOMUYECKOU 1eTe/IbHOCTH;

- HOpMAaTHBHbIE MaTepHasIbl TTI0 HOPMUPOBAHUIO TPY/Ia AOJDKHBI ObITh 000CHOBAHBI UCXOZS U3
UX IIepuoja OCBOeHMUS;

- TIpoBe/ieHre anpobar HOpMAaTUBHBIX MaTepHaioB B TeueHHe He MeHee 14 KaneH/JIapHBIX
JTHEel;

- Mpu POPMUPOBAHUM Pe3y/IbTaTOB IT0 HOPMUPOBAHHIO TPYZA JO/DKHO OBITh YUTEHO MHEHHE
TIPe/ICTABUTE/ILHOTO OpraHa pabOTHUKOB.

6.3. Hopmbl Tpy/ja, pa3paboTaHHbIE C YUETOM yKa3aHHBIX TpeOOBaHUI Ha ypOBHe
YupexxaeHusi, SIBJIIIOTCSI MECTHBIMU U YTBEPXKAAOTCSI PYKOBOJUTEIEM Y UpeKeHUSI.

6.4. B ciyvasix, Korja OpraHv3alMOHHO-TeXHWYeCKHe YCJIIOBUS YupeXk[JeHHs I103BOJISIOT
yCTaHOBUThH HOPMBI H0Jiee IpOrpecCHMBHbBIE, UeM COOTBETCTBYIOLIME MeXKOTpac/eBbie UK OTpacyeBble,
b0 TIpU UX OTCYTCTBUH, Pa3pabaThIBalOTCs MECTHBIE HOPMBI TPY/ia.

6.5. MecTHBIe HOPMBI Tpy/la pa3pabaThIBAIOTCS Ha OCHOBAHWM TPOBEIEHUS] XPOHOMETPAXKHbIX
HaO/moiennk, dotorpaduii pabouero [Hsl, aHaaW3a CTATUCTUUECKUX (KOJMUYECTBEHHBIX) J[aHHBIX,
XapaKTepU3yIOIIUX Pe3y/IbTaThl JesTeTbHOCTU KOHKPETHBIX PpAaOOTHUKOB YUpeK/IeHusI.

V3yuenue 3aTpat pabouero BpeMeHH Ha pabounx MecTax BK/IHOUAeT:

- TIOATOTOBKY K HabOJIFO/IeHUSM;

- BLIOOP UCITO/THUTEIeH, 3a pab0TOM KOTOPLIX OYAyT BeCTH HaOJIIOIeH S,

- TIPOBe/leHre HeroCpe/ICTBeHHbIX 3aMepoB pabouero BpeMeHw;

- yTOUHEHHe OCHOBHBIX (DAaKTOPOB, BJUSIOIIMX Ha BeJIMUMHY 3aTpaT pabouero BpeMeHU;

- BBIBOJ, SMITMPUUECKUX (OCHOBAHHBIX Ha OMbITe) (POPMYJT 3aBUCUMOCTEN MeX/y 3HaUeHUSIMU
BAUSIIOIMX (DaKTOPOB 1 BeJIMUMHAMU 3aTpaT pabouero BpeMeHU;

- TIPOBe/ieHre TeXHUYeCKUX pacueToB, 00paboTka coOpaHHBIX MaTepHasioB;

- pa3paboTKy HOPM Tpy/a.

6.6. OCHOBHBIM BH/[JOM HOPMAaTHMBHBIX MaTepuasioB 10 HOPMUPOBAHUIO TPYy/Ja B YupexaeHUuu
SIBJITFOTCS] TEXHUYEeCKW 000CHOBaHHbIE HOPMbI TPY/ia.

6.7. O6G0CHOBaHHBIMU SIBJISTFOTCSI HOPMBI, YCTaHOBJIEHHbIE aHATUTUYECKUM METOZIOM.

6.8.Pa3paboTka HOpPM TpyZa B YupeXX/IeHWH TIPOBOJUTCS B OIpee/IeHHOM TOpSifiKe,
OCHOBHBIMHU 3TariaMyd KOTOPOTO SIBJISIFOTCSL:
6.9.IlogroToBUTEIEHBIE W OPraHM3allMOHHO-MeToAuUYeckre paboTel. Ha 3Tom 3Tare
OMpeje/saloTCs Leld U 3a/jayd  [aHHOro IIpoLiecca, YTOYHSIFOTCS BUJbl HOPM, COCTaBJ/IsIeTCs
TeXHUUeCKOe 3a/jaHue [jisi IPOBeleHUsi HOpMaTUBHO-UCC/Ie[J0BaTeIbCKOM paboThI.
[eTckuii caj ¥MeeT TpaBO IepejaTh AyTCOPCHMHTOBOM OpraHM3allid, Ha OCHOBaHUM J0rOBODA,
BBITO/THEHWe PabO0T TT0 HOPMUPOBAHUIO TPY/ia.

6.10.Pa3paboTka MeTOIMUeCKO IMPOrpaMMbl, BK/TFOUAFOIIel C/ieyIoIyie BOPOCHI:

— WCIOJIb30BaHKe [IeHMCTBYIOLMX HOPMATHMBHBIX MaTepUasioB [jisi HOPMUPOBaHUS TPy/a, B T. U.
MHUKDPO3/IeMeHTHbIX HOPMAaTHBOB;

— orpefiesieHre (HaKTOPOB, B/IUSIONIMX Ha 3aTpaThl BPEMEHH TP BBITIOJIHEHUU OT/eNbHBIX paboT u
obecrieunBarONIMX HauOOJBINYI0 TOYHOCTb HOPMAaTUBOB M HOPM TIpM HAWMeEHbIIIEH C/I0O)KHOCTH U
TPYJ0EMKOCTH UX Pa3paboOTKy;



— WHCTPYKTaK pabOTHUKOB, OCYIIeCTB/ISFOIMX HAO/IIO[ieHUsT U aHa/u3 3aTpaT paboyero BpeMeH! U
TIPOEKTUPOBAaHHE HOPM Y HOPMaTHBOB;
— MpOBepKa MpoeKTa HOPMaTHUBHBIX MaTePHAJIOB B ITPOM3BO/ICTBEHHBIX YCIOBUSX;
— opopmiieHre cOOpHUKA HOPMAaTUBHBIX MaTEPUAIOB B L[€JIOM.

6.12./3yuenue 3aTtpatr pabouero BpeMeHH Ha paboumx MecTtax. Ha 3ToM 3Tarie BbIOMparoTCs
WCIIOJTHUTEJH, 3a paboTol KOTOpBIX OyAyT BeCTHCh Hab/IO/|eHuUs, TIPOBeZIeHHe HEeToCpe/ICTBeHHBIX
3aMepoB pabouero BpeMeHH, a TaKXe TEeXHUYeCKMX pacueToB, JKCIIePUMEHTalbHbIX U [PYTUX
MCC/Iej0BaTebCKUX pabor.

6.13.06paboTka coOpaHHBIX MaTepPHAJIOB:
— aHa;m3 1 000011eHre pe3y/IbTaTOB U3yUeHUs 3aTpaT paboyero BpemMeHwy;
— pa3paboTka HOpPMaTUBOB (HOPM) C Y4eTOM OCHOBHBIX (DaKTOpOB, BJUSIFOIIMX Ha BeJIMYMHY 3aTpaT
TPyJa, a TakXe BBIBOJ SMITMPUUECKUX (POPMY/ 3aBUCHMOCTEM MEXIy 3HAYeHUSIMU BIIUSIOIINAX
(akTOpOB ¥ BeJIMUMHAMMU 3aTpaT TPY/a;
— yTOYHEHMe MPOeKTa HOPMATHUBHOTO /IOKYMeHTa B MEepBOW peJlakMy U Orpejie/ieHe KOHKPETHBIX
OUO/IMOTEK W/WK CTPYKTYPHBIX TO/[pa3/iesieHuii bubnmoreku fijist IpoBeZieHysT Ha UX 0a3e TIPOBEpPKU
HOPMaTHBHBIX MaTepPHUasoB.
6.14.ITpoBepKa HOPMAaTHUBHBIX MaTepHAJIOB B TIPOM3BO/[CTBEHHBIX YCIOBHSIX C 1Ie/IbIO
BBISIBJIEHUS] YTOUHEHUH U JOTIOIHEHUH, TO/I/IeXKAIX BHECEHHIO B TIPOEKT.
6.15.ITogroToBKa OKOHUaTe/bHOM peJakLiM HOPMAaTHMBHBIX MaTepuanoB. Ha stom —

ToC/ie[HEM — JTarle aHa/JM3UPYIOTCS pe3y/IbTaThl TIPOBEPKU MPOeKTa HOPMAaTHBHOTO [JOKYMeHTa B
TIPOU3BO/ICTBEHHBIX YCJIOBUSIX, 0000IIIat0TCS MOTyYeHHbIe OT3bIBbI, 3aMeUaHts U MPe/JI0KeHusl.

7. 3aMeHa M 1epecMOTP HOPM TPYy/ja B YUYpeXJieHUH

7.1. 3aMeHa U TepeCcMOTP HOPM Tpy/ia MPOM3BOAUTCS B 1ie/isiX TOBbILIEeHUsS 3¢ (eKTUBHOCTU
WCTIO/Tb30BaHUsT TPYZOBOTO TOTEHIMa/a PaOOTHUKOB, a TakK >Ke B Cjydyae TIPUMEHEHHs] YCTapeBIIUX
HOPM U OIIMOOYHO YCTaHOBJIEHHBIX HOPM.

7.2. 3aMeHa U TiepecMOTpP HOPM TpyJa O(OPM/ISIOTCS JIOKaJbHBIMU HOPMAaTHMBHBIMU aKTaMu
YupexzeHusi (MpUKa3oM, pacropshkeHWeM, II0JIO)KeHHeM [0 HOPMHUPOBaHHIO U T. IL.),
yTBEP)KJAAeMbIMU DYKOBOJWUTENIEM YUpeX[JeHUsi C YueTOM MHEeHHUsl TMpe/CTaBUTe/IbHOIO OpraHa
pPabOTHUKOB.

7.3. TlepecMOTp THUMOBBIX HOPM TpPyZAa B CayyasiX, IpeJyCMOTPEHHBIX 3aKOHO/aTelbCTBOM
Poccutickoii depepaliyy, ycTaHaB/IMBaeTCs B TIOPsiIKe, YCTaHOBJIEHHOM /i WX pa3paboTKu U
yTBEepPKJEeHUsI.

7.4. ATTecToBaHHBIMM HOpMaMH TIPU3HAIOTCS TEeXHWUECKH OOOCHOBaHHbIe HOPMBI,
COOTBETCTBYIOLL[Me [JOCTUIHYTOMY YDOBHIO TeXHUKM WU TE€XHOJIOTMM, OpraHv3alliyd MpPOU3BOJACTBA U
TpyJa. YcCTapeBIlMe W OIIMOOYHO YCTaHOBJIEHHbIE HODMBI TPU3HAIOTCS He aTTeCTOBAaHHBIMU M
MO/I/IeXKaT NepecMOoTpy.

[IpoBepKy U aHanu3 JeMCTBYIOIIMX HOPM Tpy/a Ha UX COOTBETCTBHE YPOBHIO TEXHHKU, TEXHOJIOTUH,
OpraHu3alvy TpyZa B Yupex/eHuu (aTrrecTaljiio HOPM TpPyZa) IIPOBOAUT OTBETCTBEHHOEe JIMLIO, Ha
KOTOPOT'O BO3/I0’KeHbI (PYHKLIMH 110 OpraHu3alid 1 HOPMUPOBAHUIO TPY/Za, He peke ueM pa3s B /iBa
roga. Ilo pe3synbratam TmpoBepKM PpYKOBOAWTENeM YUpexX[eHWs IIPUHHMAaeTCsl pelleHre O
COXPaHHOCTH yCTaHOBJIEHHbIX HOPM TPYZa WX O pa3paboTKe HOBLIX HOPM Tpy/ia.

7.5.YCcTapeBIIMMHU SIBJITIOTCS HOPMBI, JIEMCTBYIOIME Ha TeX BHUaxX paboT, TPYJ0eMKOCTb
KOTOPBIX YMEHBILIW/IaCh B pe3y/ibTaTe 00IIero yayulieHust OpraHu3aliy MPOU3BOACTBA U TPY/a, pOCTa
nipodecCrOHaTBLHOTO MacTePCTBA U COBEPIIIEHCTBOBAHUS TIPOU3BO/ICTBEHHBIX HaBLIKOB OMOIMOTEUHBIX
pabOTHHKOB.

7.6.O1MO0UHBIMY SIBJISIFOTCSI HOPMBI, TIPH YCTaHOB/IEHUH KOTOPBIX OB HerpaBH/IbHO
yuTeHbl OpraHM3alMOHHO-TEXHUYeCKHe YC/I0OBUS WIM JOIyleHbl HEeTOUHOCTU B NPUMEeHeHUMH
HOPMAaTHBHBIX MaTepyasoB MO0 NPOBe/IeHUH PacyeToB.

7.7.B KaX/I0OM Cy4ae afIMUHUCTpALUsl Y UpeXK/ieHHst 00ecrieurBaeT TI[ATeIbHYIO ITPOBEPKY
BBITIOJTHEHUSI TIpelyCMOTPEHHOM HOpMaMM TEeXHOJIOTMM Ha BCeX orepalusix TPYJOBOro Tpolecca, a
TaK)Ke COOTBETCTBUS (PaKTUUECKH BBITIOJHEHHOTO 00beMa paboT ob6beMam, 3a/10/KeHHBIM TIPH pacueTe
HOPM.

7.8.0JHOBpeMEHHO aJMUHUCTPALYs YUpeKJeHUs, MCXOASd M3 KOHKDPETHbIX
TIPOM3BO/ICTBEHHBIX YCI0BUH, 00s13aHa pal[MOHa/IM3UPOBaTh TEXHOIOTUYeCKHe TTPOIeCChl TeX



orepaLyii, yC/I0BUSl, BBIMOIHEHHsI KOTOPbIX HE COOTBETCTBYIOT JOCTUIHYTOMY YPOBHIO OpraHMW3aluu
TIPOM3BO/ICTBA U TPY/ia.

7.9.1lepecMOTp yCTapeBLIMX HOPM OCYLLECTB/ISIETCA B CPOKM W B pasMepax,
yCTaHaB/IMBaeMbIX PYKOBOJCTBOM J€TCKOrO CaZia MO COIJIaCOBaHUIO C MPO(COHO3HBIM KOMHUTETOM.
[TepecMOTp OIMOOYHBIX HOPM OCYIIECTB/SIETCS 10 Me€pe WX BBISBJIEHHS TI0 COTJIACOBAHUIO C
Npo¢COI03HBIM KOMUTETOM.

7.10.[551 obecnieueHrsi MPOAYKTUBHOCTH JIEHCTBYIOLMX HOPM B YUPEXAE€HUU €XeroiHO
pa3pabarbiBaeTcsi KaleHJApHBbIA TUlaH WX 3aMeHbl U TepecMoTpa, B KOTOPOM JOJDKHBI ObITh
rpelyCMOTPEHbI:

— pa3paboTKa HOPM Ha HOBbIe PabOThI U pabOTHI, paHee He OXBaueHHbIe HODMHUPOBAHUEM TPY/Ia;
— [epecMOTP HOPM, MPU3HAHHBIX B pe3y/ibTaTe UX MPOBEPKU yCTapeBIINMHU.

7.11. OO6beM repecMoTpa KaXk/I0M ycTapeBIleid HOPMbI 3aTpaT TPY/la, YKa3bIlBaeMblii B
KaJleHJapHOM T/laHe U SIBJSIOLLMICS OCHOBOM pacueTa SKOHOMHYecKOro 3ddekra, orpeensercs
OPMEHTUPOBOYHO 10 pe3y/bTaTaM ee POBepPKHU.

7.12.AIMUHUCTpALUS B 00sI3aTe/TbHOM TIOPSiZIKe pa3bsiCHSeT KaXKZoMy pabOTHUKY OCHOBaHMUS
riepecMOTpa HOpM, 3HaKOMMUT C MeTOJaMu, NpremMaMu U YCJIOBUSIMU TPYZa, TIPU KOTOPBIX OHU JOJIXKHBI
TIPUMEHSITBCS.

7.13.MeporpusiTvsi Ka/leHJapHOTO T/laHa 3aMeHbl W TIepecMOoTpa HOpPM 00s3aTelbHO

YBSA3BIBAIOTCA C COOTBETCTBYIOLMMHU TIOKa3aTejsiMU 3KOHOMUYECKOTO M COLMAa/bHOTO pa3BUTUS
JIeTCKOTO CaJla U B3aMHBIMH 00sI3aTe/IbCTBaMU KOJUIEKTUBHOTO JIOTOBOPa.

7.14. Ins obecnieuenvst 3ppeKTHUBHOTO BHEPEHUSI U OCBOEHUS] HOPMATUBHBIX MaTepPHUasioB U
HOPM, pa3pab0TaHHBIX HA UX OCHOBE, B YUPEXXJEHUH MPOBOZSTCS C/IeAYIOIIe MEPOTPUITHS:
— MPOBEPSIETCST OPraHU3aI[MOHHO-TEXHUUECKasi TOTOBHOCTh MPOU3BO/ICTBEHHBIX YUaCTKOB U pPaboumnx
MeCT K [1eITeJIbHOCTHU 110 HOBBIM HOpMaw;
— IUIAHUPYKOTCSI W peanm3yrTCsd OpraHU3alOHHO-TeXHUYeCKHe MEpPOIpUATHS MO0 YCTPaHEHWIO
BbISIBJIEHHBIX HEJIOCTaTKOB B OpraHu3alliy Tpy/a Y MPOU3BO/CTBA, a TaKKe MO YJIyUlleHUI0 YCI0BUN
TpyAa,
— UHCTPYKTUPYIOTCS COTPYAHUKH, KOTOpPbIe OyayT paboTaTh 10 HOBBIM HOpMaM.
O3HakoM/leHHe C HOBbIMA HOpPMaMM COTIPOBOXK/AETCsS MaCCOBOM pa3bsiCHUTE/NbHOW paboToil, a B
HEoOXOUMBIX CTy4asix U oO0yuyeHuem. Eciv Tipy TipoBeieHUH MMOI00HOM J1eSTeTbHOCTH BBISICHSIETCS,
YTO CYIIeCTBYIOL[He B /IETCKOM Cajly OpraHW3al[MOHHO-TeXHUUeCKHe YCIO0BUSI Oosiee COBepIleHHBI,
yeM MpeJyCMOTPEHHbIe B Me)KOTpac/eBbiX (OTpac/ieBbiX) HOPMaxX WM HOPMAaTHBax, a [leHCTBYHOIIMe
MeCTHble HOPMBI Ha COOTBETCTBYIOI[Me paboThl 0osiee TPOrpecCHMBHLI, YeM HOBbIe, TO HOBbIE
Me)KOTpac/eBble (0Tpac/ieBbie) HOPMbI U/TM HOPMAaTHBbI He BHE/PSIFOTCS.

7.15.J10 BBeleHUs1 HOBbIX HOPM TPYy/Za TIPOJ0/Kat0T IPUMEHSATHCSI paHee YCTaHOBJIEHHbIE.

8. TIlopspaox corsiacoBaHMsA M YTBep)XK/AeHUsI HOPMATUBHBIX MaTepHuaioB
110 HOPMHPOBAHMIO TPy/a

8.1. HopmaTuBbl WMeIOT YHU(PUIMPOBAHHBIM XapakTep U OTpaXalwT 00001jeHHbIe
OpraHu3allMOHHO-TeXHUYEeCKHe YCI0BUsl Yupex/eHus 1 Harbosiee palOHabHbIe TIPHeMbl U MeTO/IbI
BBITIO/THEHUST paboT.

8.2. Tlopsmok cornacoBaHMsi M YTBep)KJEHHsl JIOKaJbHBIX HOPDMAaTHBHBIX MaTepualoB Ha
YPOBHEe Yupex/leHUs:

- paspaboTaHHble = HODMATHBHbIE  MaTepuajsbl  HamMpaB/slOTCS  paboTozaresneM B
TIpe/ICTaBUTE/TbHBIN OpraH pabOTHUKOB /I/1sI yueTa MHEHHI U COTJIaCOBaHMS;

- TIpe/ICTaBUTE/bHBIN OpraH pabOTHUKOB IPY HECOTJIaCHU C MO3ULMel paboTozaresisi JO/KeH
Npe/loCTaBUTh NMMCbMEHHbIH MPOTeCT C 000CHOBaHWEM CBOeil MIO3ULUY, TTPU 3TOM paboTozaresb UMeeT
TIpaBO yTBEPJUTH HOPMATHBHbIE MaTepHasbl 06e3 MoJ0XKUTETFHOM OL|eHKU TPeZiCTaBUTeIbHOTO OpraHa
pPabOTHUKOB;

- B C/lyyae OTpHUL{aTeJbHOM OLeHKM HOPMAaTHBHBIX MaTepuasioB MO HOPMHUPOBaHUIO TPYJa,
KOTODbIe yTBep)KJeHbl PYKOBOJUTe/eM YUpeK/eHusi, Tpe/CTaBUTe/IbHbIM opraH pabOTHUKOB HMMeeT
OCHOBaHMs JIJ1s1 TI0/Jau¥ ’Kao0bl U PACCMOTPEHUs ero B Cy1eOHOM TopsiKe.

8.3. PaboTozaress ¥ MpeCTaBUTE/IbHBIN OpraH pabOTHUKOB YUpeX/eHHs! 10/DKHBI:

- pa3bsSCHUTh PaOOTHHMKaM OCHOBAHUS 3aMeHbl W/ NepecMoTpa HOPM TPY/ja U YC/IOBUS, TIPU
KOTOPBIX OHH JI0/DKHBI IPUMEHSThCS;



- TIOCTOSTHHO TIO/IIeP)KUBATh Y Pa3BUBaTh MHULMATHBY PAOOTHUKOB I10 NEPeCMOTPY
JeliCTBYIOIIMX U BHEJIDEHHUIO HOBBIX, O0Jlee IPOrpecCUBHBIX HOPM TPY/a.

9. ITopsAAOK NPOBepKH HOPMATHBHBIX MaTepHa/I0B [10 HOPMHPOBAaHHUIO TPYAA

9.1. OcHOBHOMI 3afiaueii TIPOBEPKKM HOPM TpYyZa SIB/SIeTCS MpPOBEpKa MX IMPOrPecCMBHOCTU U
000CHOBaHHOCTH.

9.2. OueHKa YpoBHA [eUCTBYIOLMX HOPMaTUBOB M0 TPYZAY MPOBOJAWTCS MyTEM aHaau3a HOPM,
pacCUMTaHHbIX M0 3THM HOPMAaTHBaM, C TIPOBeJeHHEeM BbIOODOYHBIX WCCIeJOBAaHUNA U W3y4YeHUs
JVUHAMUKH BBITIOJIHEHUs TT0Ka3aTesiell HOpM BbIpDaOOTKHU.

9.3. BHeruiaHoBas IpoBepKa YCTaHOB/IEHHBIX HOPM TpyZa IIPOBOUTCS NPU CYLLeCTBEHHOM
M3MeHeHUH OpraHH3aljMOHHO-TEXHUUYECKUX YCIOBUM, B/USIIOLMX Ha BbINOJHEHHWEe pPabOTHUKaMU
aZIMMHHACTPAaTUBHBIX NPOLIeYP U JeHCTBUM.

9.4. Tlpu ocyl1ecTBlIeHMU TIPOBEPKU HOPMAaTHBHBIX MaTepUasjoB 110 HOPMUPOBAHUIO Tpyja B
YupexaeHnu Heo0X0[UMO BBITIONIHUTD C/leIyOLe pPaboThI:

- TPOBECTH aHa/lIN3 BBIOJIHEHUSI HOPM TpPYZQ, YCTaHOBJIEHHBIX B YUpeX[eHUU
(TIpOBOAMTCS €KerofjHO), MpY TepeBBIOTHEHUY WY HEeBBITIONIHEHWH HOPM Tpyja Ha 15 % u Gosee
HeoOXoZMa opraHu3alys TIPOBEPKU TT0Ka3aTesieild HOpMaTHBOB U HOPM TPY/a;

- W37aThb NIPUKa3 0 NPOBeJeHNH NIPOBePKU HOPMATHBHBIX MaTeprasoB C yKa3aHUeM epruoza
TIPOBEPKY;

- YCTaHOBWTSH II0/ipa3/iesieHre, OTBeTCTBEHHOe 3a IPOLieCC IPOBePKY HOPMATUBHBIX
MaTepHasoB [0 HOpPMUPOBAHUIO TPY/a;

- co37aTh pabouyto IPyYIINY C MPUBJIeYeHHEeM TPe/ICTaBUTE/IHOTO OpraHa pabOTHHUKOB,;

- TIPOBECTH BLIOOPOYHBIE MCCIeA0BaHMs1, 00pabOTKY pe3yJsbTaToB;

- paccuMTaTh HOPMbI 1 HOPMAaTHBHI 110 BEIOOPOYHBIM MCC/IeI0BaHMUSIM;

- BHECTH M3MEeHEeHUs U KOPPEKTHPOBKY IO pe3y/ibTaTaM pacyera;

- YyTBEPJUTH HOPMaTHUBHbIE MaTepHasbl U U3BECTUTh PAOOTHUKOB.

10. ITopsiaoK BHeApeHUs1 HOPMaTUBHBIX MaTepHa/ioB
110 HOPMHPOBAHHIO TPY/ia B Y YpeX/eHNH

10.1. YTBepXJeHHble B YyCTaHOBJEHHOM T[IOpSIKE HOpPMaTHBHble MaTepuanbl  [iJsi
HODMHUPOBAHUS TPYZa BHEJPSIOTCS Ha paboure mMecTa Yupex/eHusi B COOTBETCTBUM C MX 00J1aCTbIO
npyMeHeHUs1 U C(epoil AeliCTBUS Ha OCHOBAHWU JIOKAJbHOTO aKTa PYKOBOJAWTENS YUpeXJAeHHUs C
y4eToM MHeHHUsI TIpe/iCTaBUTeTbHOT0 opraHa pabOTHHKOB.

10.2. nst obecrieyeHus: 3¢pheKTUBHOTO BHeIPeHHsI U OCBOEHUsI HOPMAaTHUBHBIX MaTepUajioB B
YupexxieHuu NPOBOASATCS Crie[ytollie MepPOTIPUSITUS:

- TpOBepKa OpraHM3al[MOHHO-TEXHUUECKOW TOJATrOTOBJIeHHOCTH pabourx MecT K paboTe 1o
HOBBIM HOpMaM (HaCKOJIbKO  OpraHM3al[MOHHO-TEXHUUECKHe YC/IOBHS — BBITIOJIHEHWST  PaboT
COOTBETCTBYIOT yCJIOBUSIM, IPeZlyCMOTPEHHBIM HOBBIMA HOPMaTHUBHBIMU MaTepuagamMm);

- pa3paboTKa ¥ peanu3alysi OpraHU3alMOHHO-TeXHUUECKUX MepPOTIPUSITUM TI0 YCTPaHeHUIO
BbISIBJIEHHBIX HEZIOCTaTKOB B OPraHM3allviy TPY/Za, a TakXKe 0 YJIyUllIeHHI0 YCI0BUW TPYAa;

- 03HAKOMJIEHHE C HOBLIMM HOpMaM{ BpeMeHH BCceX paboTarolyx, KOTopble OyayT paboTaTh
110 HAM, B CPOKH, YCTaHOBJIEHHbIe JaHHBIM [To/i0)keHreM.

10.3. O6 ycTaHOB/IEHUH HOPM TPYZia paOOTHUKH [IOJDKHBI ObITh M3BEILeHbI He TI03[Hee, UeM 3a
nBa Mecsitia. O6 ycTaHOB/IEHUM BPEMEHHBIX U Pa30BbIX HOPM PaOOTHUKHU [[OJDKHBI ObITh W3BEIeHbI [0
Haya/ia BBeZIeH!sI 3TUX HOPM.

B aHa/ornuHbIl CPOK BpeMeHH PabOTHHWKH W3BEIAal0TCS 0 KOPPEKTUPOBKE OIMIMOOYHBIX HOPM
TpyZAa (HOPMBI TPyZAa TPH yCTAHOBJIEHUM KOTOPBIX ObUIM HETpPaBWU/IbHO yUuTeHbl OpraHM3al[MOHHO-
TeXHUUeCKHe YCJIOBUSI BBITMIOJIHEHUsI TEeXHOJOTMYeCKUX (TPYAOBbIX) TMPOLIECCOB WM [IOMYLeHbl
HETOYHOCTH B MMPUMeHEeHWH HOPMATHUBHBIX MaTepHasioB MO0 B TPOBeJeHUH PacueToB).

C y4eTOM MHEHWUs TIPe/ICTABUTE/TBHOTO OpraHa pabOTHUKOB O CHIDKEHUH OIIMOOYHBIX HOPM
Tpy/Zia pabOTHUKKU MOTYT OBITH yBeJOM/IeHbI B O0jiee KODOTKHA CPOK.

10.4.TTopsimok ¥ popma M3BellleHus1 O BHeIpEHUH HOBBIX HODM TPY/la OTIpe/iesieTcst
YupexxzeHreM caMOCTOSITEe/IbHO.
10.5.1Tpu 3aKk/mr0ueHUH TPYAOBOTO JOrOBOpa C PAOOTHUKOM PEKOMEHZYeTCsl 03HaKOMHUTh ero
T0/], POCITMCh C HOpMaMHU Tpy/ia. B ciiyuae ycraHoB/ieHUst pabOTHHKY HOPM BPeMeHH Ha BBITIO/IHEHHE



pabor (OKa3aHWe YCAyr) WIM HOPM OOCTYy>XMBaHUSI PEKOMEH/yeTCsi B TPYZOBOM [IOTOBOpe C
pabOTHMKOM YyKa3aTb, UTO WX BBHITIOJIHEHWE OCYILECTBJ/SeTCS B TIpefieslaX YCTaHOBJIEHHOW eMy
TIPO/I0/DKUTETbHOCTH paboyero BpeMeHH.

10.6.03Hakom/ieHe C HOBBIMM HOPMaMHM JI0/DKHO COTIPOBOXK/IaThCsl IPOBe/IeHeM MaCCOBOU
Pa3bSICHUTENTBHOM paboThl, MHCTPYKTa)ka pabOTHUKOB, a B HEOOXOAMMBIX C/Tydassx U 00y4yeHHeM HX
paboTe B HOBBIX OPraHU3allMOHHO-TeXHUYECKUX YCIOBUSIX.

10.7.Ecyiv 1ipy TIpOBe/IeHUM YKa3aHHOW TIOATOTOBUTETbHON pabOoThl BBISICHUTCS, UTO B

YupexxZieHWu CylecTBYIOIIMe OpraHW3alMOHHO-TeXHUUeCKe YyC/IoBUs 0oJiee COBepLIEHHBI, ueM
yCJIOBUS, TIPeJyCMOTPEHHbIe B HOBbIX HOpMax WM HOPMaTUBax, U JelCTBYIOIIUe MeCTHbIe HOPMbI Ha
COOTBETCTBYIOI[e PabOThI OoJsiee TIPOTPECCUBHBI, YeM HOBBbIE HOPMbI, TO HOBbIe HOPMBI WM
HOpPMAaTHBbI He BHEJPSIOTCS.

10.8.Ha paboTbl, He 0XBaueHHbIe HOBBIMU HOPMATHUBHBIMU MaTepraiaMy, YCTaHaB/IUBAIOTCS
MecTHbIe 000CHOBaHHbIE HOPMbI BpEMEHH, PaCCUMTaHHbIe MeTO[JaMi HOPMUPOBAHUS TPYy/a.

11. Mepbl, HaIIpaBJ/ICHHbIC Ha COﬁJ’l]O]I[EHI/Ie YCTAaHOB/ICHHBIX HOPM TPYAQ

11.1.AaMUHUCTpALIMY PeKOMeH/IyeTCsl OCYyLL[eCTB/ISITh Mepbl, HarlpaB/ieHHbIe Ha COOJTI0/ieHre

yCTaHOBJ/IEHHBIX HOPM TPY/1a, BK/IFOUasi obecrieueHre HOPMaJIbHBIX YC/IOBUM [I71s1 BBITTOJTHEHUS
paboTHrKamu HOpM Tpyza. K TakuM yc/ioBUsIM, B YaCTHOCTH, OTHOCSITCS:

- HUCMpaBHOE COCTOSIHUE MOMeELLeHWH, COOPY>KeHHUM, MallliH, TeXHOJIOTUYeCKOW OCHACTKU U
obopyoBaHus;

- CBOeBpeMeHHOe obecrieueHre TeEXHUUECKOW U MHOM HeoOXO0AMMOM [17ist pabOThI
JIOKyMeHTaLeu;

- Ha/ijieXxalllee KauyeCTBO MaTepyasoB, UHCTPYMEHTOB, UHbIX CPe/ICTB U NPeIMeTOB,
HeoOXOZMMBIX 7151 BBITIONIHEHUsT PabOThI, UX CBOEBPEeMeHHOe TpejoCTaB/ieHre pabOTHHKY;

- yCJIOBUS TPYZQ, COOTBETCTBYIOIIME TpeOOBaHUSM OXpaHbI TPy/ia U 6e30macHOCTH
NIPOM3BO/ICTBA;

- Tepuoruveckoe oOydyeHre pabOTHUKOB C Lie/TbI0 PUOOpETEeHNs] TeOPeTHUeCKUX U
NpaKTUYeCKUX 3HaHWM B cpepe HOPMUPOBaHUS TPYAQ;

- CBOeBpeMeHHasl OlleHKa COOTBETCTBUSI HOPM TpY/ia JJOCTUTHYTOMY B YUpeKIeHU! YPOBHIO
OpraHv3aly TPy/ja, COCTOSTHUIO TEXHUYECKOTO U Te0JI0THYecKoro obecrieueHus;

- IepuoruecKoe NpoBefieHre NIPOBEPOK 1eHCTBYIOIIMX HOPM Tpy/ia AJisl TOATBEp)KeHUs UX
TIPOrPeCCUBHOCTH ¥ 000CHOBAHHOCTH;

- OCyLLeCcTB/IeHHe CBOeBPEMEHHO!M 3aMeHbl U [1lepecMOoTpa HOPM TPY/a, B C/lyyae eC/ii HOpMbI
TPy/ia SIBJISIFOTCS] OIIMOOYHO YCTAaHOB/IEHHBIMH, yCTapeBIINMH.
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